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Checking the version of TurningPoint  ® you have installed

Click on the eyeglasses on the TurningPoint toolbar:

: @ | Reset~ [ |l | InsertSlide ~ 22 Insert lCZIt::jvs:u::t*u::uIsv | & simulated Data ~ | Particpants = (Mone) - | @
B TurningPoint - Settings g@
2 D 9D
gy A =l
Information Presentation Slides Global Changes
Selected Slide:
=% Answers:
22| 5 |
S|
S|
Update Notification True
This is the version
of TurningPoint
that you have
installed.
Capacity
The current license capacity.
TurningPoint 2006
© 2002-2005 Turning Technologies, LLC All rights reserved.

Steps to insure TurningPoint installs correctly

Please follow these steps before installing TurningPoint:

Open PowerPoint®

Click on Tools and select Macro

Select Security

Make sure that the Security Level is set to Medium . If it is not, choose Medium and hit OK.
Reboot and install TurningPoint (Uninstall TurningPoint if it is already installed prior to making
this change then reinstall TurningPoint. If you are running Norton Anti-Virus, please follow the
steps below.)

arwbdE
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Steps to ensure that Norton is configured to run Tu rningPoint correctly

Double-Click the Norton icon in the tray or open the Norton application.

Click on the Options button

Click on Miscellaneous

A setting called Enable Office Plug-in should be listed. If it is checked, uncheck it.
Reboot and reinstall TurningPoint (uninstall TurningPoint first if it is already installed.)

arwnE

Installing TurningPoint © 2006

** |f you presently have an earlier version of Turning Point 2006 on your computer you must
uninstall it before installing the new build

To uninstall TurningPoint 2006:

Go to the START menu and open the Control Panel. Double click Add/Remove
Programs . A second window will open with a list of the programs installed on your computer. Scroll
down and find TurningPoint 2006. When you select TurningPoint 2006, the section will expand and
the Remove button will be visible.

Step One: Download TurningPoint 2006

Go to http://www.turningtechnologies.com/groupresponsesystemsupport/downloads.cfm and click on
TurningPoint 2006 w/ Service PackWhen the file download window pops up stating Do you want to
run or save this file , click SAVE. You will need to use the drop down menu at the top of the Save As
dialog box to change the location you are saving to. Once you have set up the file to save to the
Desktop, hit save again to save the setup.exe file to your Desktop. Once you have saved the file on
your Desktop, you can close your browser.

Make sure to save this file to your Desktop so you can find it again!

Step Two: Installing TurningPoint
Go to your Desktop and double click on the setup.exe file .

The InstallShield Wizard will appear briefly.

InstallShield Wizard
TurningPaint 2006 [Beta) Setup is preparing the InstallS hield
-1 ‘wizard, which will guide you thiough the program setup process,
© Please wait.
Configuring Windows Installer
( ) (o]
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Wait a few seconds and the Installation Wizard will start.

i& TurningPoint 2006 (Beta) - InstallShield Wizard g

Welcome to the InstallShield Wizard for
TurningPoint 2006 (Beta)

The InstallShield(R) Wizard will install TurningPoint 2006 (Beta)
on your computer. To continue, dick Next.

TurningPoint®
WARMING: This program is protected by copyright law and
international treaties.

Mext = ] [ Cancel

Click NEXT

At the license agreement window, choose | accept the terms in the license agreement.
iiél- TurningPoint 2006 - InstallShield Wizard 3 x|

License Agreement

Flease read the Follmwing license agreement carefully,

IMPORTANT--READ THESE TERMS CAREFULLY BEFORE INSTALLING i’
THIS SOFTWARE. BY INSTALLING OR USIMG THIS SOFTWARE, YOU
ACENOWLEDGE THAT YOU HAVE READ THIS LICEMSE AGREEMENT,

THAT ¥OU UNDERSTAND IT, AMD THAT ¥YOU AGREE TO BE BOUNMD BY

TS TERMSE. IF ¥OU DO NOT AGREE TO THE TERMS AND COMDITIONS

OF THIS LICENSE AGREEMENT, PROMPTLY EXIT THIS INSTALLATION
FROGRAM WITHOUT INSTALLING THE SOFTWARE.

1. Grant of License for Registered Users
Turning Technologies, LLC grants you a non-exclusive, non-transferable Ll

[ PCENERCINE PR TN ) DO I TP S ERTR DN DN DTN PR PN v DT i B2

' 1 accept the terms in the license agreement Prink |

™ 1do not accept the terms in the license agreement

Installshield

< Back I Mext = I Zancel

Click Next
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You will need to complete the information in the Customer Information window.
%2 TurningPoint 2006 - InstallShield Wizard i x|

Customer Information

Please enter yvour information,

User MName:

urning Technologies, LLC

2rganization:

Turning Technologies, LLC

Install this application Faor:
& Anvane wha uses this computer (all users)

™ only far me {Turning Technalogies, LLC)

{ Installshield

< Back I et = I Cancel

Click Next

You will need to choose the language you wish to install TurningPoint in.
r_% TurningPoint 2006 - InstallShield Wizard ) x|

Language Selection

Flease select vour language.

' English " Japanese
" Czech " Korean
" putch " Portuguese
" French " Spanish
Installstield
< Back I Mext = I Cancel

Click Next
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You are now ready to install

{i# TurningPoint 2006 - InstallShield Wizard ! Xl

Ready to Install the Program

The wizard is ready to begin installation.

Click Install to begin the installation,

If vou want ko review or change any of wvour installation settings, click Back, Click Cancel to
exit the wizard,

Imstallshisld

< Back Cancel

Click Install

It will take a few minutes to install. When you see the following screen:

i'e!r" TurningPoint 2006 - InstallShield Wizard ] X

InstallShield wizard Completed

The Installshicld Wizard has successfully installed TurningPoint
2006, Click Finish ko exit the wizard,

[~ Launch TurningPaoint 2008

B

TurningPoint

If Prerequisites have been installed, it is
recommended that you restart your computer.

= Back. I Finish I Zancel

Click Finish
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Activating TurningPoint

** |t is very important that you activate your soft ~ ware. If you need to reactivate your
software, you can access the activation screen, at any time, by clicking on the TurningPoint
Logo located on the TurningPoint toolbar.

set* 5 |l | Insert Slide = 23 Insert Object~ | &4 Tools~ | % Simulated Data - | Partidpants = (Mone) - | @

= TurningPoint - Activate License

Please choose an activation method
(@ Activate License over the Web ) .
© Actvats License by Phoce Choose: Activate License over the Web
Click Next
o ]

** If you were not provided with a 16 character license code __, or your license is_embedded on
your receiver_, choose | want to evaluate TurningPoint.  Any license embedded on a receiver will
override the evaluation code.

If your license code is embedded on your receiver, the following card will be included with your
receiver when shipped.

@ Important: Your Activation Code is
Embedded into Your Receiver

1. Be sure that the USB Receiver is unplugged.

2. Go through the TurningPoint® activation process and choose "I want to
evaluate TurningPoint.”

3. Close TurningPoint.

4. Plug in the receiver, then open TurningPoint. The activation code on the
receiver will override evaluation mode.

5. Keep this card in a safe place. This number is required when contacting
Technical Support.

TurningPoint 2006 @Eﬂg?ogies, LLe

. turning ideas into solutions
License Code Here Toll-Free: 866-746-3015
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If your are activating TurningPoint 2006 with a 16 character license code,
Choose: | have purchased a license of TurningPoint

TurningPoint"

If your are activating TurningPoint 2006 in evaluation mode,
Choose: | want to evaluate TurningPoint.

_= TurningPoint - Activate License

Please choose an option

@1 have purchased a license of TurningPoint

) Iwant to evaluate TurningPoint hat is evaluation mode?

OI only want to author content or generate reports
from this computer

| ack
Click Next

Choose: | have a 16 character license code and fill in all fields

*If you are activating in evaluation mode , the 16 character license code of
MUAL-MXWF-LPON-ABUB will be entered automatically for you. You will not have the ability to
modify this code.

» TurningPoint - Activate License

Please fill out the following information

(&)1 have a 16 character license code
O lhave adongle [Whatis a donale?

License Code: | | | | | | |

Name: |Elissa Shaner
Phone: |330xxxxxxx

QOrganization: |'I'I'

Zip/Postal Code: |44503

|
|
|
Email: |eshaner@b_lrningtemnologies.com |
|
|
|

Country: |USA
(&l fields are required)
i
C | Back Mext
N .

Click Next

Toll-Free: 866-746-3015 Page 8 of 20 www.turningtechnologies.com
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= TurningPoint - Activate License

Activate License over the Web

Welcome to the future of group interactivity. Thank you for CIICk FI n ISh to Complete ACtlvatIon )
taking the time to activate TurningPoint.

Click "Finish" to activate TurningPoint

Cancel Back Finish
== BN

Setting up your Hardware

All that is required to install your RF Receiver is to plug the receiver in to a USB port on your
computer and install the drivers that were included in your TurningPoint® installation.

The first time you use the RF receiver the Found New Hardware Wizard will appear.

Found New Hardware Wirard

‘Welcome to the Found New

Hardware Wizard

Windouet vl tasech fos cuanl s updated sciewaee by
looking on your computer, on the hardware nstallston OO, o on
the Windows Update Web she (wath yous pemeision]

Read o privacy polcy

Can Winkdows connect 1o Windows Update 1o seach for
soltvese?

i, A Choose: No, not this time

(& No. rod this tene

o R Click Next
(o] oo ]

Found New Hardware Wizard

This waard heips pou natall software for

Responeve Innovshon: ResporzeladR) RF Recerer

D e B E T ——n Select: Install from a list or specific location

What do pou want the waad to do?
kst M soltwaie sutinaticaly (Recomssnded]) C | | Ck N ext

%) Inestall iom & list o specific location [Advanced)

Chick. Nest 1o contewe.
[eBack J[ wew> ] [ canst |

Found New Hardware Wizard

Please choose your search and installation options

(5) Search hr the best diives in thate locabions

ot i mecn s o T bt o o b ted Select: Search for the best driver in these
T locations and Browse to C:\Program Files\Turning
PN RS v [ foe ] Technologies\TurningPoint 2006

0 Dont seanch | vll choose the dinver to nstall
Choase this apbon bo select the devace dover liom a kit Windows doos not guarantes that

the diver you choose vl be the best mabch for pous haidwars. Click Next

[Ccpack | Het> | [ Cosl |
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! } The solftweare you are installing for this hardware

Responsive Innovations ResponseCaidR) AF Recerver

has not passed Windows Logo testing to verly its compatiblity

with Windows XP. [Tell me why this testing is impostant.

Continuing your installation of this software may impain

or destabilize the comrect operation of your spstem
either immediately or in the future. Microsolt stiongly
recommends that you stop this installation now and

tact the hard vendor for softs that has

passed Windows Logo lesting.

LConLhueArwayJ | STOP Instalation

Click Continue Anyway

Tisarolsy

Found New Hardware Wizard

Completing the Found New
Hardware Wizard

The weaid has frsshed ndtaling the soltwaie for

Flesporisive Imovations ResponseCard) BF
> Fecenvss

Chck Frwth to close the wead

Firith

& Click Finish to complete the installation

Allowing the software and hardware to communicate

You will now need to run the Hardware Wizard from the TurningPoint® toolbar. Select the Lighting
Bolt icon from the TurningPoint toolbar.

! @ | Reset~ [ [l | InsertSlide ~ 23 InsertObject~ | 44 Toals imulateu:l Data - | Partidpants = (Mone) ~ | (@)

Please select which device(s) you are using

Response Device

O

i e Card Programmable or Fixed 1D

[] # PRS Programmable or Fixed ID

[0 § H-ITT High Speed Fixed ID

[ § cps Standard or Fixed I

[ B Reply Standard or UK/EU

[ 8 ReplyEz

[ B RepiyDL

[[IMy receiver uses a serial port or serial to USE convert ter (@ small Icons O Large Icons
=n s

Search for your Response Device(s) ”

Please wait while searching for a *Response Card" receiver.

Not Found
== 1

Toll-Free: 866-746-3015

Checkmark the type of hardware you are using. (** You must
have all types of hardware you will be using hooked up to
complete this)

Click Next

When you enter this screen, the double arrow will be red with
a green animation on it. The RF receiver is a USB device and
will be found by TurningPoint automatically. When the receiver
is found, the arrow will turn a solid green as shown below.

Click Next

Page 10 of 20 www.turningtechnologies.com
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& TurningPoint - Response Device Wizard

&

Please set keypad range(s)

. T The following screen is a Summary of how you are connected.

This screen will also allow you to change the range you will be
using. It will appear with starting keypad as one and ending at
what ever your license capacity is.

e e Do e D Starting keypad number:
by right-clicking on the particular item above. Ending keypad number: C | i Ck N ext
Channel (1 - 83):
= TurningPoint - Response Device Wizard Xl
Start the polling test or finish
CC R You can test your hardware by clicking on the Start Test in

the upper right corner of the box below. Once you have tested
your hardware, choose End Test to complete the test and
click

Finish to complete the Hardware Wizard.

Creating a Participant List

To allow TurningPoint® to track your audiences’ answers, you must create a participant list and
include the participants’ names and the unique ID number from the back of your keypad.
First choose Participants from the TurningPoint toolbar:

! @ | Reset~ [ |l | InsertSlide = 23 Insert Object~ | &4 Tools~ | 4 Simulated Data one) ~ | (@)

Then choose Participant List Wizard

m‘ {Mane) ~ |

|| Display Participant Monitor

[€) Participant List wizard I You can give your list a descriptive name or use the default
i) mport a Participant List it Wizard name given. In the second section, you can either use the
Eg EditaParticpant List L o current configuration or manually specify range and/or

(& | Delete a Participant List ] location.

How would you like to define locations and participant ranges?

(%) Use the current device configuration

O Wanual specfy locations and partcpant ranges ** Choose current configuration if you are creating the list
Tocaton Partdpant Range on the same PC you will present on.
13 com4 1-20

** Choose manually specify if you are authoring your slides
on a different PC.

Toll-Free: 866-746-3015 Page 11 of 20 www.turningtechnologies.com
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= TurningPoint - Participant List Wizard

Welcome to the Participant List Wizard
What would you like to name your participant list? TO manua"y SpeCIfy:
|

|New List 7.18.2005 2.33 PM

How would you like to define locations and participant ranges? nght C“Ck under |OcatIOn and ChOOSG AUtO-deteCt . YOU
O use the curent device configuration will then be able to set the range to the number of
(%) Manually specify locations and particpant ranges .. .

participants that you are expecting to attend your
presentation or class.

Location Participant Range

Remove Location
Change Values
Auto-detect

You can also choose Auto-detect for location if you are
not sure what type of hardware will be used.

i =i J| v JI Click Next

Add a Location 3
Clear All Locations

TurningPoint - Participant List Wizard

Please select a Participant List Template
My Custom Templates
(%) Education Template
© Corporate Tenpinte Choose Education Template
() Available Fields Template Cl |Ck NeXt
() Custom Template
~
b =
TurningPoint - Participant List Wizard : TurningPoint - Participant List Wizard
Please select your Participant List Fields Please select your Participant List Fields
AvailableFields Selected Fields AvailableFields Selected Fields
First Name - Last Name First Name - Last Name
T First Name Last Name ] First Name
Device ID Device ID Device ID
Student ID 6 Voting Weight Student ID 6
Address 1
g Address 2 9 g
City
T State/Province B G
9 Zip/Postal Code 9
Country
Phore
b Mobile b
Add a custom field Add a custom field
v v

=] = | =a

Accept the default fields and click Next OR click Edit and add/remove fields.

Toll-Free: 866-746-3015 Page 12 of 20 www.turningtechnologies.com
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TurningPoint - Participant List Wizard

Add Groups to your Participant List _ _
You can add demographic groups by typing a

You may optionally include Groups within your  Included Groups name and CIiCking Add You are ab|e to predefine
Participant List. Participants may be assigned [ ] male L. i
to these groups for purposes of tracking [ female teams here also. If predefining teams, you will
demographics and/orteam competition. .
Biue Team need to checkmark them in the Included Groups
Green Team . . . ®
Create a new group section. TUI’nIngPOIHt sees the teams as
Red Team | (aad ) demographics and that will be reflected in your

reports, but by check marking the Teams they are
able to accumulate points.

Click Next

=

TurningPoint - Participant List Wizard

Add Participant Information

Participant List Summary

Name: New List 6.10.2005 11,40 AM.tpp This is a summary of what you have chosen. You
Number of Participants: 20 can click on any one of the links to change the
Mumber of Fields: 4 information.

Mumber of Groups: 5

Click "Finish" to generate your Participant List and launch the Participant
Information Dialog. From this dialog you can add, edit, import, or export H o
participant infarmation and assign participants to groups. CIICk FInISh

 ==m =

Participant Information - New List 6.10.2005 11.40 AM.tpp
File Edit Tools

Location Device # Last Name First Name Device ID Student ID male female Blue Team GreenTeam Red Team
ComM4 1 Shaner Elissa FIXED ID# school ID#
COM4 Pinney Todd

CoM4 Greenaway Carrie

com4 Owens Kevin

Com4
COM4
COM4
ComM4
com4
COM4
COM4
comM4
Com4
COM4
COM4
ComM4
com4
COM4
COM4
comM4

Fill in Last Name & First
Name and the Device ID
from the back of each
student’s keypad. You will
also need to check the
demographic and teams
that apply to each student.

MR

EEdERhRLRES
= R s A == ol Rl B B Rl Rl e

=
=
[y
=1

5]
=
X
=

Toll-Free: 866-746-3015 Page 13 of 20 www.turningtechnologies.com
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Particpants ~ | [[E3] -] @ B @R Creating your list does not include it in your presentation. To

—ﬁgnei ~| include a list, click on the dropdown next to Participants on

06 Education Test List the TurningPoint® toolbar and choose from the list.

1000 05 &.20,2005 11,55 AM

Fall

Fall - 05

Fall - Period 1

Fall 05 - Period Cne

Fall Period Four

GettingResponses

JoeChilders

MATH101 6,9.2005 1.32 PM
MATH1016,9,2005 1,33 PM hl

Creating a basic interactive TurningPoint  ®© Slide

Choose Insert Slide on the TurningPoint Toolbar

: @ | Reset~ [ [ =2 Insert Object~ | 44 Tools = | % Simulated Data - | Partidpants = (Mone) - | @

Insert Slide = | 52 Insert Object~ | &d

[l Vertical Side You can choose to insert your new slide by choosing the type of chart you
EE) Horizontal Side would like to use
@ 3D Pie Slide
@ Distrbuted Pie Side Or
|= offsetSide |
@ Doughnut Side Use one of our smart slides to create Teams and have a competition.
?3 Team Assignment Slide
& | Particpant Leader Board Or
G| Team Leader Soard Choose from one of the template slides for
L Fastest Responders yes/no
=| YesMo true/ false
=| TruejFalse an opinion (Likert)
=|| Yes/Mo/Abstain Generic
et s R & Fun “Ice Breaker” Slides
Generic Slides 3
Ice Breaker Slides 3
| vF=d Logn Choose: Vertical Slide
+¢ Fill in the Blank Slide
o Essay Slide
[£4] Moment to Moment -2 to +2

Toll-Free: 866-746-3015 Page 14 of 20 www.turningtechnologies.com
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B Microsoft PowerPoint - [Presentation1]

(3] Ble Edt View Insert Format Tools  SideShow  Window  Help
NEHE GBI TE R S0 s mAGe | FarmEs ol
§ aril -8 =B I Us|E|l=E=|== A J|E=
i@ | Reset- 5 [g] | Insertd

¢~ % InsertChject~ | &d Tools - | & Simulated Data

~ | Participants - {ene)
Click and type in Standard

text box

Press Enter to add 1. Enter answer
additional answers text..

Enter question text...

Click to add notes
EeE==
o[ ] aostepes- N N OO E A EH|IO-Z-A-==5 @ ﬂ!

| A - | (=¥ Design =] New Side COM Add- Lns._! S soagt 12 \ Window !

e
Eh ffice Oniine

=

= Connect to Microsoft Office
Online

.

Get the latest news about using
PowerPoint

Automatically update this list
from the web

.

More..,

Search for:

L

Example: "Print more than one copy™

5

Open NN

TurningPoint
2006 _Advanced.ppt

TurningPoint 2006_Basic. ppt
Files to Import. ppt
Multidiscipline Slides for Kevin.ppt

F More...

) Create a new presentation. ..

slide 2 of 2 Default Design Endlish {U.5.) %]

L RevThe Presenters G... Microso!

& L4 9:13PM

Setting Correct Answers

B Microsoft PowerPoint - [Presentation1] HEE
(] Fle Edt View Insert Format Tools SideShow Window Help Type a question for help 3] %
HE% @Iﬁ&\?ﬁ\aﬁ%@JI")-W%@GJQM apmes - off

 Arial -2 -|B I U §|

é | (= Design =) New Slide COM Add- m_! anaglt B \ window !

- | Partidpants (Mane)

i @ |Reset~ [ (g | InsertSide ~ :3) Insert Object~ \ 43 Tools | & Simulated Data

e ) sides %

TurningPoint greates an interactive

Click on the classroom.

bullet next . 0
to the 50% 50%
correct No

answer and,
with the
crosshair
curser as
shown, right
click.

‘\\\\\\\\\\\\\\\\\\\\\\\0\\\\\\\\\\\\\*

Click to add notes

BT
iDraw - | s || Autoshapes - N\ N [ O A 4l £ B [ | & - & -

Slide 20f 2 Default Design English (U.5.) =)
71 start 2005 T RevThe Presenters G...

Toll-Free: 866-746-3015 Page 15 of 20

& cut
53| Copy
@ Paste

Save as Picture...

Exit Edit Text

A | Font...

*= Bullets and Mumbering...
Insert Tab

Set AutoShape Defaults
Egﬂ Custom Animation...
Action Settings...

Format Placehalder...

%
& Hyperlink. ..
e

Lock Up...

Synonyms

Set as Correct
Set as Incorrect
Set Paint Value

Clear Answer Value

Clear All Answer Values

TurningPoint:

Choose
from
one of
these
options
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Running Presentations with a Projector

A) SETTING UP SINGLE AND DUAL MONITOR SCHEMES

In order to run presentations with projectors reliably, you must set up display Schemes in the ATI
software, one for a single monitor setup and one for a dual monitor (projector) setup. This is a one-

time setup.

Display Properties ﬂil

Themesl Desktopl Screen Saverl Appearance  Seftings |

Drag the monitor icons to match the physical arrangement of your monitors.

Attached
Prirmary

TIdentify
Properties

Dizplay:
|2. [Multiple Moritors] on MOEILITY RADEQN 9000 j
Screenresoluion ——— rColorquality ————————
tess  f——— Mo | flighest (32 biy =]
800 by 600 pivels TN " '

I™ Wse this device as te primary moritor,
[ Estend my Windows desktop onta this maonitar.

Identify | Iroubleshoot...l Advanced |

1) Right-click on your Desktop and click
Properties . (Alternately, you may go to the
Control Panel and click Display )

2) Go to Settings Tab.

3) Verify the Screen Resolution is set to 1024 x
768 on both monitors. (This step has not been
verified on all projectors yet, so | am including it
just to be safe)

4) Verify the second monitor is disabled by right-
clicking on Monitor 2 and verifying there is no
checkmark next to Attached . (See image below)

ok | cancel | sp | 5) Click on Monitor 1 then click the Advanced
button.
OperGL | M0 Diectsn | Optians | Fiatatian
Oveilay | POWERFLAY{m) | YPU Recover
General |Adapter | I anitor I Troubleshoat I Calar Managementl Displa_l,lsl Ei Colar

- Display \ 6) You should see a screen that looks like this
If pour screen resolution makes screen items too small to view
comfortably, you can increase the DPI ta compensate. Ta change

font sizes only, click Cancel and go to the Appearance tab.

DPI setting:

Moma E [Pl
Mormal size (96 dpi]

r— Compatibility

Some programs might hot operate properly unless you restart the
computer after changing display settings.

After | change displap settings:

" Restart the computer before applying the new display settings
£ Apply the new display settings without restarting

" Ask me before applying the new display seftings

Some games and other programs must be run in 256-color mode.
Leam mare about iunning programs in 256-color mode:

N
\ 7) Click on the Displays tab

Ok I Cancel Apply Help

Toll-Free: 866-746-3015
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Eil OpenGL I

Ef Direct3 |
Overlay I

POWERPLAY ()

General I Adapter I Manitar I Troubleshaot I Color Management Displays |E|! Colar

({Multiple Monitors) and MOBILITY RADEON 9000 Properti

Options I

21|

Ratation
I WPU Recover

I ﬂ Save I
Monitor Panel l

1024x765
&0 Hz

I —y | 10244788
| &
=
= =
oe

ok Cancel

Apply Help

Scheme

Toll-Free: 866-746-3015
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8) Your scheme may be set to Default Single
Display . If it is not, click the drop-down list
and select it.

9) Once selected, your screen should look
somewhat like the above screen. The main
point should be that Monitor has the red

button next to it

10)Click in the Hotkey area and hold down
CTRL+ALT+F7

11)Click Save. When it asks to overwrite, click
Yes.

12)Next, click that red button. Both the Monitor
and Panel buttons should change color to a
bluish-green. (See below)

13)Verify that Panel has the circular button

pressed: [_
14)Verify Monitor has the windowed button

-
pressed:

15)Up where it says Scheme, type in Monitor
plus projector

16)Click in Hotkey and hold down
CTRL+ALT+F8

17)Click Save

18)Click the drop down and select Default
Single Display again, then click OK
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B) SWITCHING BETWEEN SCHEMES

Before going into presentations, you will need to load the proper scheme. When running in a normal
environment (i.e. no projector), use the Default Single Display scheme. When you connect the
projector, use the Monitor plus projector scheme. To switch between the two:

1) Boot up your computer and connect the projector

2) DO NOT use the Fn+F8 key combination to switch between displays
3) Press CTRL+ALT+F8

4) You will see this dialog box:

5) Click Yes

You will now have the video going to both your laptop’s monitor and the projector.
Once you have completed the presentation, set the displays back by doing the following:

1) Press CTRL+ALT+F7
2) You will see the above dialog box again. Click Yes

The image will then disappear from the projector and the screen will be reset back to normal.
C) RUNNING A PRESENTATION AS AN EXTENSION OF THE DE SKTOP
This method is very reliable; however it is more difficult to run a presentation this way.

1) Right click on the Desktop and go to Properties

2) Click on the Settings Tab

3) Click on the box that contains the 2

4) Check the box next to Extend my Windows
desktop onto this monitor

5) Click Apply

6) Click OK and close the Display Properties Screen
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7) Open your presentation

8) On the PowerPoint® toolbar
go to Slide Show

9) Click on Set Up Show

10) Look for Multiple Monitors

11) Click the drop down arrow
and Select Monitor 2
Plug and Play Monitor or
the Secondary Monitor

12) Click OK

13) Now you are ready to run
the presentation as an

extension of the desktop

D) DRAGGING A PRESENTATION OVER TO THE EXTENDED DES KTOP

1) Right click on the Desktop and go to Properties

2) Click on the Settings Tab

3) Click on the box that contains the 2

4) Check the box next to Extend my Windows desktop onto this monitor
5) Click Apply

6) Click OK and close the Display Properties Screen

7) Open the presentation
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8) Double-click on the Title Bar of the presentation.

N\

9) Drag the presentation off of the computer’s desktop onto the projection screen.
10) Go to Slide Show on the PowerPoint® Toolbar
11) Select View Show

TurningPoint & PowerPoint Shortcut Keystrokes
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